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0 3aIIMTE NMEePCOHAJBHBIX JAHHBIX paﬁOTHHKOB

1. OBIIUE NNOJIOKEHUA

1.1. Hacrosmee [lonoxxenne o 3amuTe mepCcoOHATBHBIX TaHHBIX PAaOOTHUKOB
UII I'pan U.H.. (nanee o texcty — «Ilonoxxenne») pazpaboTaHO B COOTBETCTBHH C
Koncturyuuein P®, ®denepanbubiM 3akoHOM OT 27.07.2006 r. Ne 152-®3 «O
MEPCOHAJIBHBIX JaHHBIX», Tpya0oBbIM KojekcoM Poccuiickon denepanuu.

1.2. Tlom «mepCOHANIBHBIMM  JAaHHBIMU»  paOOTHHUKA  IMOHUMAETCS
uHdopmarusi, Heooxoaumas UIT I'pan U.H. (manee - WII) B cBs3u ¢ Tpya0BBIMU
OTHOIIICHUSIMH U KaCaroIlIasics KOHKPETHOTO pabOTHUKA, B TOM YHCIIE €T0:

- daMmms, UM, OTYECTBO

- TOJI, MECHII, IaTa ¥ MECTO POXKJICHUS

- aapec

- CeMeHHOe, COLMAIbHOE, UMYILIECTBEHHOE MOJI0KEHUE

- o0OpasoBaHue

- mnpodeccus

- J10XOJIbl

- Jnpyras uHpopmarus.

1.3. TTon «pabGotHukoM» B IloJIO)KeHHMHM ITOHMMAETCS JIHUIIO0, COCTOSIISE B
TpyAOBbIX oTHOMIEHUsIX ¢ UII.

1.4. Ilog «HOJDKHOCTHBIMHU JHIaMu» B [loNoXKEeHMH MTOHUMAIOTCS
PaOOTHUKH, COCTOSINNE B TPYHOBBIX oTHOmmeHUsXx ¢ WMII m mMeronue mpaBo Ha
nojyueHne, o0padoTKy, mepeaady B Iporecce padoThl MEPCOHATBHBIX JTAHHBIX -
WMHJIUBUIYaJIbHBIN TPEAIIPUHUMATENb.

1.5. Tlon «tperpumu nuniamMu» B [loJOKeHMM TOHWMAIOTCS JIFOOBIC JIHIIA
(paOOTHUKH, IOPUIUYECKHUE JIUIIA, JOJDKHOCTHBIC JIMIA TOCYaPCTBEHHBIX OPraHOB
Y OPraHOB MECTHOT'O CaMOYIIPABJIECHUSI, IPABOOXPAHUTEIIBLHBIX OPTaHOB.

1.6. TlomokeHue yCTaHABIMBAET TMOPAJOK OOpPabOTKU TMEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB, UX TIpaBa U 00S3aHHOCTH B 00JIACTH 3aIUTHI IEPCOHATBHBIX
JIAaHHBIX, TIOPSAJIOK Iepeaayu nepcoHanbHbIX AaHHbIX B UII u 3a ero mpenensi,
OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMII 32 HapylieHue HopM [losioxeHust.

1.7. Tlpu mpueme Ha paboTy (0 3aKIIOYCHHS TPYAOBOTO JIOTOBOpA)
pabOTHUK JOKEH OBbITh O3HaKoMyieH ¢ IlomokeHnem ¢ moamuckio B Jlncre
03HAKOMJICHHSI.



2. COCTAB IIEPCOHAJIBHBIX JIAHHBIX

2.1. K nepcoHanbHOM JOKyMEHTAIUU (COAepIKallle MepCOHAIIbHBIC IAHHBIE)
OTHOCATCS JIOKYMEHTBI, KOTOpbIE COAEpKaT WHIWBHUIAyalbHbIC JaHHBIE O
KOHKPDETHOM paOOTHUKE W UCHOJB3YIOTCS JODKHOCTHBIMHU JIMIIAMH  TIPU
HCIIOJIHCHUHU CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

K aMM OoTHOCATCS:

1) IOKYMEHTBI, MNpEeabsBISIEMbIE TPU TPYIAOYCTpOHMCTBE Ha paboTy B
COOTBETCTBUHM €O CT. 65 TpynoBoro kojaekca PO:

- TacmopT WIM UHON JOKYMEHT, YAOCTOBEPSIONINI TUIHOCTD;

- TpyJAoBas KHMXKa,

= CTpaxoBOC€ CBHACTCIILCTBO rocyaapCTBCHHOI'O IICHCHOHHOT'O
CTpaxOBaHUA,
= HAOKYMCHTBbI BOHMHCKOI'O Y4d€Ta — OJIA BOEHHOOOSI3aHHBIX U JIMII,

MOIJICXKAIIHNX TTPU3BIBY;

- JIOKyMeHT 00 oOpa3oBaHMH, KBATH(UKAINKA WM HATHYAU CIIEIHUATbHBIX
3HAHWN — TP TIOCTYIICHUW Ha paloTy, TPEOYIONIYI0 CHEIUaIbHbIX 3HAHUN WA
CIlelMaIbHOW MOJITOTOBKH),

- HampaBJICHUE CIIY>KObI 3aHATOCTH

2) XapaKTepUCTHKH

3) pekoMeHaaTenbHbIC MHChMa

4) chpaBku, MOATBEPXKAAIONIME TEPHOABI pabOTHl y paboromarenceii u
pa3mep 3apadOTHOM IIATHI

5) HarpaiHbI€ TOKYMEHTBI

6) TUCTKU HETPYIOCIIOCOOHOCTH

7) MEIUIIMHCKHUE CIIPaBKHU

8) OpraHU3alUOHHO-PACTIOPSAUTENbHBIC JIOKYMEHTBI (mpuKassl,
pacnopspDKeHHUs), JIOKAJTbHBIE HOPMATHMBHBIC AaKThl, MEPEYHHU, CIHCKA U WHBIC
BHyTpeHHHE nAokyMmeHThl UII, comepskamue mepcoHabHBIE JaHHBIE PaOOTHUKOB
(bammHIO, UM, OTYECTBO)

9) IOKYyMEHTBHI, TOATBEPXKIAIONIME TpeArnojaraeMpie W (aKTUYECKU
MOJTy4YeHHBIE PAaOOTHUKOM JICHEXKHBIE Cpe/CcTBa (MPUKA3bl MO JTUIYHOMY COCTaBYy O
npueMe Ha paboTy, 0 IepeBoie Ha PadoTy, O TIOOIIPEHUH, PACUECTHBIC JTUCTKH)

10) wHBIE JOKYMEHTHI, COJEp’Kallie TEPCOHAIBHBIE CBEICHUS O
paboTHHUKAX.

3. OBA3AHHOCTHU JOJIKHOCTHBIX JINIY

3.1. Ilpu o06paboTke NEPCOHAIBHBIX JJAaHHBIX pPaOOTHHMKA (TOJyYEHUH,
XpaHEeHUW, KOMOWHHMpOBAHWH, Tepeaadye WM JIIoOOM JPyroM HCIOJIb30BAHHE
MEPCOHANILHBIX JAHHBIX PAaOOTHUKA), NJOHKHOCTHBIE JIWIIA, KOTOPHIE UMEIOT K HUM
JOCTYIl ¥ UCIIOJIB3YIOT TIPH HMCTIOJHEHUU JOJIKHOCTHBIX OOS3aHHOCTEH, JOJIKHBI
coOJrroaaTh CACAYIONIUEe TPCOOBAHUS:

1) o6paboTKa IepCOHAIBHBIX JTaHHBIX PAOOTHHUKA MOXKET OCYIIECTBIIATHCS
UCKIIIOUUTETTLHO B IENAX oOOecrmedeHus: COOJIOJAEHUS 3aKOHOB W HWHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB, COJCUCTBHUS pPabOTHHKAM B TPYAOYCTPOWCTBE,
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00y4yeHUH W TPOJBIKEHUHM II0 CIyx0e, obOecredeHus JMYHOU O€30MacHOCTU
pabOTHUKOB, KOHTPOJII KOJMYECTBA M KAadeCTBa BBIMOIHIEMON pabOThl
obecrieueHnst COXpaHHOCTH UMYIIECTBA;

2) Bce mepCoHANbHBIC JaHHBIC PAOOTHHUKA CJIETYET MOJMydaTh Y HETO CaMoTO.

Ecnu mepconanpHbie MaHHBIE paOOTHUKA BO3MOXKHO MOJIYYHTHh TOJBKO Yy
TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee (He
no3/7Hee 4eM 3a 3 pabouux JHS) U OT HETO JOJKHO OBITh MOJYYEHO MUChMEHHOE
corjacue.

JIOJKHOCTHBIE — JIMLIA  JOJDKHBI ~ COOOUIUTh  pabOTHHKY O  LIEJfX,
MPEANnoJaraéMblX UCTOUYHUKAX M CIOCO0axX MOJyYeHUs MEPCOHATBHBIX JAHHBIX, a
TAKXKE€ O XapakTepe TMOJUIeKAIUX TOJYUYeHUI0 TEPCOHAIbHBIX JaHHBIX U
MOCJIEJICTBUSIX OTKa3a pabOTHHUKA AaTh MMCbMEHHOE COIJIACHE HA UX TIOJyUYEHHUE;

4) NOMKHOCTHBIE JIMIIA HE BIIpaBe MoyyyaTh U 00padaThiBaTh NEPCOHAIbHBIE
JaHHBIC PA0OTHHKA O €r0 MOJUTHYECCKUX, PEIUTHO3HBIX M MHBIX YOCKICHHSIX U
YaCTHOM KU3HHU;

5) TOJDKHOCTHBIC JIUIA HE BIPABE MOJydaTh U 00pabaThiBaTh MEPCOHAIBHBIC
JaHHBIE PA0OTHHKA O €ro WICHCTBE B OOIICCTBEHHBIX OOBEIUHEHUSX WM €T0
PO COrO3HON MESITETHHOCTH, 3a HCKIIOYEHHUEM CJIy4aeB, HEOOXOJMMBIX IS
pemieHus  Bompoca 00  yBOJIBHEHMH  PaOOTHHKOB IO  OCHOBAHUSIM,
IPELYCMOTPEHHBIM NyHKTamMu 2, 3 m 5 vactu nepBoi crarbu 81 Tpymosoro
Kojickca PO;

6) Tpu TMPUHATHM PEIICHUN, 3aTparuBaloOlMX WHTEpPEChl pabOTHUKA,
JOJDKHOCTHBIE JIMIIa HE BIIpaBE OCHOBBIBATHCA HA TEPCOHAIBHBIX JIAHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOYUTENILHO B PE3YJIbTATe X aBTOMATU3UPOBAHHOM
00pabOTKHU WJIN 3JEKTPOHHOTO MOTYYESHUSI.

4. IPABA PABOTHHUKOB

4.1. PaOGOTHUKM, MPEJOCTABUBILIME JIOJDKHOCTHBIM JIMIIAM TE€PCOHAIbHBIC
JAaHHbBIE, UMEIOT IIPaBO Ha:

- cBOOOMHBIA OECIUIATHBIA JOCTYl K CBOMM I€PCOHAIBHBIM JTaHHBIM,
BKJIFOYAsI TIPABO HA MOyYEHUE KOMUU JTI000M 3aMicH, CoIepKaIle mepCoHaTbHbIC
JTaHHBIC PAOOTHHKA, 32 UCKIIOYEHUEM CITy4aeB, MPEIyCMOTPEHHBIX (heneparbHbIM
3aKOHOM;

- OIpEIENICHUE CBOUX MPEICTABUTEIEH I 3aIIUTHI CBOMX MEPCOHAIBHBIX
JAHHBIX;

- JIOCTyIl K OTHOCSIIIUMCSA K HUM MEIUIMHCKUM JQHHBIM C TMOMOIIbIO
MEUITUHCKOTO CIIEIMAIIMCTA IO UX BBEIOOPY;

- TpeOoBaHME 00 UCKIIOUYEHWH WM WCHPABICHUH HEBEPHBIX WU
HETOJIHBIX TEPCOHATBHBIX JaHHBIX, a TaKXKe JaHHBIX, OOpabOTaHHBIX C
HapyIlIEHUEM TpeOOBaHUM JEHCTBYIOIIETO 3aKOHOIaTEIbCTRA.

[Ipn oTka3e MOMKHOCTHBIX JIUIl UCKIIOYUTh WA HUCIPABUTH MEPCOHAIBHBIC
JaHHbIE PA0OTHUKM MMEIOT TMpaBO MOJaTh 3asBJICHUE WHIUBHUAYAIbHOMY
NPEANPUHUMATENI0O O CBOEM HECOIJIACUUM C COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro  Hecorjacus. IlepcoHanpHblE  [aHHBIE  OLEHOYHOIO  XapakTepa
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(comepskamuecsi, HalpuMep, B XapaKTEPUCTHKE, aTTECTAI[MOHHOM JIUCTE)
pabOTHUKM WMEIOT TMPaBO JIOTOJHUTH 3asBIICHUEM, BBIPAKAIONIMM  €T0
COOCTBEHHYIO TOUKY 3PEHUS;

- TpeboBanme o0 wusBemeHun WII Bcex nwmi, KOTOpeIM paHee ObUIH
COOOIIIEHbI HEBEPHBIC WIIM HEIOJIHbIE TMEPCOHANbHBIE JaHHbIE PaOOTHUKOB, 000
BCEX MPOM3BEACHHBIX B HUX UCKIIOYCHUSX, UCTIPABICHUSAX UM JOTIOJIHEHHUSIX;

- 00)kaJoBaHUE B Cy/1 JTIOOBIX HEMPAaBOMEPHBIX JAeHCTBUI Hin Oe3neiicTBUA
UII npu 06paboTKe U 3alIUTe UX NEPCOHATBHBIX JaHHBIX.

5. HOPAJOK CbOPA U IIEPEJAYN IIEPCOHAJIBHBIX TAHHbBIX

5.1. JIomKHOCTHBIE JIMLIA UMEIOT IIPABO MOJYy4aTh TOJBKO T€ MEPCOHAIbHBIE
JaHHble pPabOTHUKA, KOTOpPbIE HEOOXOAMMBI JUISl BBINOJHEHUS KOHKPETHBIX
TPYIOBBIX (DYHKITHI.

5.2. JlomKHOCTHBIE JHIIa HE BIpaBe 3ampammBaTh HHPOPMAIHMIO O
COCTOSIHMM 370POBBbSI PabOTHWKA, 3a WCKIIOYECHHEM TEX CBEACHHUM, KOTOPBIC
OTHOCATCSI K BONPOCY O BO3MOXKHOCTH BBITIOJHEHUS PAOOTHUKOM TPYIOBOMH
byHKIIMKA (HampuMep, P PEIICHUH BOMPOCa O TIEPEeBOJIe paOOTHHUKA HA JIPYTYIO
JIOJKHOCTh (pa0oTy) mNpW HaJMYMKd METUIMHCKOTO 3aKJIIOYEHUs, JArOIIero
OCHOBaHMS IMOJaratb O HEBO3MOXXHOCTH BBINIOJIHEHUSI PAOOTHUKOM TPYHAOBOU
(GyHKUIMU Ha YCIIOBUSIX, IPETYCMOTPEHHBIX TPYIOBBIM JOTOBOPOM).

5.3. JoJKHOCTHBIE JIMIIA, TTOJIyYarolIie MepCcoHaNbHbIE JaHHbIe pa0OTHUKA,
00s13aHBl  COOJIIOAATh PEXKHUM CEKPETHOCTH (KOH(DUACHIMaIbHOCTH). JlaHHOE
MOJIOXKEHUE HE PpaclpoCTpaHseTcss Ha OOMEH TMepCOHAIbHBIMU JIAHHBIMU
pabOTHUKOB B IOPAJIKE, YCTAHOBJICHHOM (heliepaibHbIMU 3aKOHAMMU.

5.4. JIoJ>KHOCTHBIE JIMIIa HE MMEIOT MpaBa coo0IAaTh MEPCOHANIbHBIE JaHHbIE
pabOTHHKA TpeTheld CTOpoHEe O€3 MHCHBMECHHOIO COINIacus pabOTHHKa, 3a
WCKITFOUCHHUEM CITy9aeB, KOT/Ia 3TO HEOOXOIMMO B IEJISIX MPEAYIPEKIACHUAS YTPO3bI
KU3HM W 3JI0pOBBI0 pabOTHHWKA, a TakKe B CIy4dasx, YyCTaHOBIIEHHBIX
denepanbabiMu 3akoHamu (TpymoBeiM kKogexkcom P®, Hamoroseim kogexkcom PO,
OepnepanbHbiMu 3akoHaMu «O crtatyce cyneit B Poccuiickoit denepamuun», «O
mumuiuny, «O  denepanbHOi  cimyxk0Oe Oe3omacHocTH», «O  TpOKypaTrype
Poccuiickoii  ®enpepamun», «O  3ammTe NOpaB  IOPUAMYECKUX  JIMI H
WHJVBUAYAJIbHBIX MPEANPUHUMATENEH TMpPU NPOBEACHUU TOCYAAPCTBEHHOIO
KOHTpOJIsL (Hamg3opa)» U Jp.), NPeAyCMATPUBAIOIIMMHU MPaBO JOHKHOCTHBIX JIMIL
KOHTPOJMPYIOIIMX W IPABOOXPAHUTENBHBIX  OpPraHoOB  3ampaliuBarh Y
paboronaTeneii B  YCTAHOBJICHHOM  TMOPSAKE  JOKYMEHTBI,  COJEpXKaIlue
NIEPCOHAJIbHBIE TaHHbIE PAOOTHHUKA, - B LEJSIX UCIOJHEHUS! BO3JIOKEHHBIX HA HHUX
dbenepaibHBIMU 3aKOHAMH 00S3aHHOCTEH.

6. IPABUJIA XPAHEHUS TOKYMEHTOB, COAEPKALINUX
INEPCOHAJIBHBIE JIAHHBIE
6.1. Jluunble pgema ¥ TPYIOBBIE KHIDKKH pAOOTHUKOB XpaHATCS B
METANTMYECKHX IKadax, ceiiax, UMEIOUINX HAJACKHBIE 3aMOPbI.



6.2. JluuHble nena TPEIOCTABIAIOTCS B  PACHOPSIKEHHE JOJIKHOCTHBIX
JIMI JIAITG B CIACAYIONIUX CITyqasix:

- HEoO0X0oauMOCTH O(hOpMIICHHS HArpaIHBIX JOKYMEHTOB;

- (opMHpOBaHUS CTATUCTUYECKHUX JTAHHBIX;

- TOATOTOBKH XapaKTEPUCTUKH W TPU HAJIWMYUHU COOTBETCTBYIOIICH
P3O0 MHAMBUAYAIBHOTO TIPEANPUHUMATES] Ha CIIy)KEOHOW 3ammcke
COOTBETCTBYIOIICH (POPMEI.

6.3. TpymoBble KHMKKH paOOTHUKOB MOTYT MPEAOCTABIATHCS JIHIIb YWICHAM
KOMHCCHUH TIO COIMAJIbHOMY CTPaxOBaHUWIO, - MPU HEOOXOAMMOCTH MPOBEPKHU
JAHHBIX O CTPAaXOBOM CTa)xe paOOTHUKOB, - JUISI PEIICHUS BOMPOCOB O
MPaBUIBHOCTH WCYMCICHUS ¥ BBIIUIATHI TOCOOMK IO TOCYJapCTBEHHOMY
COIMAIBHOMY CTPaXOBaHUIO.

7. OTBETCTBEHHOCTD 3A HAPYHIEHUME IHOJOXEHUA

JIOMKHOCTHBIE JIMI]A, BUHOBHBIE B HapyumeHun [lomoxkeHus, HeCyT
JUACHUIUIMHAPHYIO, aIMHUHUCTPATUBHYIO, I'PaKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBEeTCTBUU C TpynoBeiM koaekcoM P®, Koapexcom
Poccuiickoii @enepanun 00 aAMUHUCTPATUBHBIX MMPABOHAPYIIEHUSIX, Y TOJOBHBIM
koaekcoM Poccurickon deneparuu.
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