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MMOJIOKEHHUE
0 Mopsiike pa3pad0TKU U YTBEP:KIeHHS JOKAJIbHBIX AKTOB

1. O0mme moy10KeHNUs

1.1. Hacrosmee I[lomoxenue o mopsiake pa3paObOTKH U yTBEPKICHUS
nokainbHBIX HOpMaTuBHBIX akToB UII I'pan U.H. (nanee - ITonoxenne) pazpadboran
C LENbI0 PA3TPAHUYEHHUS] IIOJHOMOYHM, ONPEACICHHS IMOpANKAa JCHUCTBUU, H
HaIpaBJIeH BO M30eKaHNE HAPYIIEHUHA KOHCTUTYIIMOHHBIX HOPM, HOPM TPYIOBOTO
3aKOHOJIaTEIhCTBA, 3aKOHO/ATENhCTBA 00 00pa30BaHMM W HHBIX MpPaB U CBOOO]
IPaXKIaH.

1.2. Hacrosmee Ilonoxenue omnpenenser OCHOBHbIE TpeOOBaHUSA K
npoleaype pa3padOTKH MNPOEKTOB JIOKAJTBHBIX HOPMATHUBHBIX aKTOB, HX
COTJIACOBAHUIO C COOTBETCTBYIOIIMMHM OpPraHaMH YIIPABICHUS, HOJIKHOCTHBIMU
munamu (nanee - UIT), mopsaky NpuHATHS U OTMEHBI YKa3aHHBIX aKTOB, BHECEHUS
B HUX JIOTIOJTHEHUW W M3MEHEHUH, a TaK’K€ OCHOBHBIC TPEOOBAHUS K COJICPKAHUIO
JIOKQJIBHBIX HOpMaTUBHBIX akTOB UII.

2. IonsiTHe JTOKAJIbHBIX HOPMATHUBHBIX AKTOB

2.1. Tlon noOKanbHBIMU HOPMATUBHBIMU aKTaMU B CMBICIIE HACTOSIIETO
[Tonoxxenus moHumaroTcsi paspadbarpiBacmbie W npuHuMaemsie B UIT I'pan U.H.
(manee - UIT) B COOTBETCTBUU € €r0 KOMIIETEHIIUEH, ONpeIeICHHON NeHCTBYIOITUM
3aKOHOJATEIbCTBOM, BHYTPEHHUE JOKYMEHTBI, YCTAaHABJIMBAIOUIUE HOPMBI
(mpaBwyia) oOmIero  xapakTepa, MpeJHa3HAYEHHbIE Uil  PEryJupoBaHUs
byHKIIMOHATBHOM AesTeapHOCTH BHYTpU UTI.

2.2. Ha ocHoBe Hactosero [lonoxenus pa3padaThIBalOTCs U MPUHUMAIOTCS
CJEAYIOUIUE TPYIIIbI JOKaJbHBIX HOPMATUBHBIX AKTOB:

2.2.1. JloxalbHbl€ AaKTbl, pErJIAMEHTUPYIOIIUE AJMUHHUCTPATHUBHYIO
NEATEIIbHOCTh YTBEPKIAIOTCA UHIUBUIYATBHBIM PEANPUHUMATEIIEM.

2.2.2. JlokanbHbIE aKThl, PErJIAaMEHTHUPYIOIIUE BOMPOCHI OpraHU3aluu
00pa3oBaTeNbHOTO MPOIIECCa, PACCMATPUBAIOTCS W (WMJIM) TMPUHUMAIOTCS W (WIIH)
coryiacoBbiBatoTcsl Ha [legarorndyeckoM CoOBeTe, YTBEPKIAIOTCS UHIAUBUYaTIbHBIM
NpEANTPUHUMATEIIEM.

2.2.3. JlokanbHbIE aKThl, pErIaMEHTHPYIOIINE OTHOIICHUS paboTodaTens ¢
paboTHUKamMu ~ paccmarpuBaroTcs Ha  OOmeM  coOpaHuu  paOOTHHKOB,
YTBEPKIAAIOTCS MHANBUAYAIbHBIM MPEINPUHUMATEIIEM.



2.2.4. JloxkalbHbIE aKThl OPraHU3ALMOHHO-PACTIOPSAUTENIBHOTO XapakTepa
(mpuKa3bl, PaCMOPSDKCHHS, YBEIOMJICHHSI W JIp.), MPOEKTHI pa3padaThIBAIOTCS
OTBETCTBEHHBIMU JULAMH, Ha3HAYEHHBIMU WHIMBUAYJIbHBIM
NpEeANPUHUMATENIEM, YTBEPKIAI0TCS UHIUBUYAJIbHBIM MPEANPUHUMATEIIEM.

2.2.5. JlokanbHblE HOPMATUBHBIE AKTHI, 3aTPAruBAIOIIME MPaBa YYACTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUH, paccMmaTpuBaioTcs Ha OOIEM pOIUTETHCKOM
coOpaHuy, yTBEP>KIAIOTCS WHIUBUAYATHHBIM MPEITPUHIMATEIIEM

2.3. IIpenycmotpeHHblid HacTosiuM [lojioxkeHrneM mnepedyeHb JIOKAIbHBIX
HOPMATUBHBIX AKTOB HE SBISETCS HCUYEPIIBIBAIONIMM, B 3aBUCUMOCTH OT
KOHKPETHBIX ycloBUH AearesibHOCTH MII MOryT mpuHHMaThcs WHBIE JTOKAJBHbBIC
aKThl (YTBEpKAaeMble MHIUBUIYAIbHBIM MTPEANPUHUMATENIEM €JUHOHAYAIIBHO).

2.4. Hacrosuee llonoxeHne yTBepKIaeTcs NPUKAa30M HHAWBUIYAJIbHOIO
PEANPUHUMATEIS.

3. ITopsinok pa3padoTKH U COTJIACOBAHUS JIOKAJTbHBIX HOPMATUBHBIX AKTOB

3.1. Pa3zpaboTka JIOKaJTbHBIX HOPMATUBHBIX aKTOB IMPOU3BOIUTCS:

3.1.1. TlepBuuHO: mocne BCTYIUICHUS B CHIIy Hacrtosmiero llomoxkeHus B
MOPSIIKE, TPETyCMOTPEHHOM  HACTOSIIIIMM  PA3feioM ¢  OCOOCHHOCTSIMH,
YCTaHOBJICHHBIMU pazfienoM § «IlepexoiHbIe MOT0KESHUS.

3.1.2. B cnyuasx, npeaycMoTpeHHbXx I.I. 4.2. u 4.4. HaACTOSIIETO
[TonoxeHnus.

3.2. Opranbl, KOMIETEHTHbIE MPUHUMATh pEIICHUs O pa3paboTke Hu
INPUHATUY JIOKAJIbHBIX HOPMATUBHBIX AKTOB:

3.2.1. NuauBuayalbHBIN TPEAIIPUHUMATEIb;

3.2.2. JIOMKHOCTHOE JIMI0, HA3HAYEHHOE MPUKA30M WHJIWBHUIYaIbHOTO
peAnpUHUMATETIS.

3.2.3. Vkazanssie B 1.0. 3.2.1. u 3.2.2. 10JDKHOCTHBIE JIUIIA, PUHSBILINE
perieHne o pa3paboTKe JOKAIBHBIX aKTOB BIIPABE MOPYYUTH MOJTOTOBKY IIPOEKTA
COOTBETCTByMOIIEMY AoKHOCTHOMY Juiy WII, nubo paspaborarh MpPOEKT
CaMOCTOSITEIIBHO.

3.4.00mmii MOPSAIOK TEPBUYHOW pa3pabOTKU JIOKATbHBIX HOPMATHUBHBIX
aKTOB TI0 BCTYIUICHUHU B CUITy HacTosero [lomoxeHus:

3.4.1 JlokanbHbIil HOPMATUBHBIA aKT pa3palaThIBA€TCS B COOTBETCTBUHU C
HacTosimuM  [lonoxeHnueM, TpeOOBaHUSAMHU, MNPEABIBISEMBIMU K TaKUM akKTaM
3aKOHOJIaTEILCTBOM, a TaK € KOHKPETHBIMHU HAMPABICHUAMH JEATEILHOCTH U
00s13aHHOCTSIMU padoTHUKOB UIT.

3.4.2. Tlocne cornacoBaHusi MPOEKTOB JOKAIbHBIX HOPMATHUBHBIX aKTOB, Ha
IpeAMEeT UX COOTBETCTBHS 3aKoHonarenbcTBY P®, Hacrosmemy I[lonoxenuto,
MHBIM 00s13aTeIbHBIM HOPMATHUBaM, a TakKe 00beMY 3ajlay, IpaB U 00sS3aHHOCTEH,
MPOCKTHI JIOKAJTLHBIX HOPMATHUBHBIX AKTOB MPEJCTABISIOTCS HA YTBEPXKICHHE
WHIUBUTyJTbHOMY TIPEIPUHAMATEITIO.



4. IlpuHsiTHE JIOKAJIbHBIX HOPMATUBHBIX AKTOB

4.1. Cornacuo ct. 12 TK P® nokajibHbIi aKT BCTyHaeT B CUJIY CO JIHS €ro
MPUHATUS WHAUBUIYAJIHHBIM TIPEANPUHUMATENIEM WA CO JIHSI, YKa3aHHOTO B 3TOM
JIOKYMEHTE.

NunuBuyanbHBIA TPEANPUHUMATEh MOXET TMPUHATH JIOKATHHBIE aKThI
CICAYIOIIUMH CIIOCO0aMH:

- YTBEPAUTH;

- U37aTh NpuKa3 (pacnopsikeHue) o0 yTBep>KIECHUH JIOKAIBHOIO aKTa.

4.2. YT1Bepxkaas JOKaJdbHBIM aKT, WHIWBUIYAIbHBIA MpPEeIIPUHUMATEND
JIOJDKEH MOCTAaBUTh MOANUCH B pekBu3utTe “I'pud yrBepkaeHus n1okymeHTta”. ITOT
PEKBU3UT pacrojiaraloT B IMPaBOM BEpXHEM yriy JokymeHTa. [lomumo moamucu
rpud nomxeH coctosaTh u3 ciaoBa Y TBEPXK/IAIO: (6e3 kaBbIueK), HAMMEHOBAHUS
JOJDKHOCTH JIMLA, YTBEPKIAIOIIET0 JOKYMEHT, €r0 MHUIMAIOB, (haMUIIUU U JaThl
TOTMCAHMS.

5. O3HaKkoMJIeHHe YYACTHUKOB 00pa30BaTeJIbHOIO MPoIecca ¢ JOKAJIbHBIMHA
HOPMATHUBHBLIMH AKTAMH

5.1. Pabotauku UII B 00s3aTeIbHOM MOPSIKE TOJDKHBI OBITh 0O3HAKOMIICHBI
noj, JIMYHYIO TMOJNKHCh CO BCEMH JIOKAIbHBIMU HOPMATUBHBIMH AaKTaMH,
npunumaeMbiMi B UII. Ecnm nokanbHBIA aKT KacaeTcs OOyYaroIIMXcCs, HX
poautenei, OH JOJKEH ObITh TOBEACH /10 UX CBEICHHUS.

5.2. Pogutenu (3aKOHHBIE MPEACTABUTENN) 3HAKOMSTCS C JIOKAJIbHBIMU
HOPMATUBHBIMHM akTamu Tipu noctyrmienuu B UII (npu noanucanuu Jloroopa u
3asBJICHMUS).

5.3. JlokanbHble HOPMATUBHBIE AKTHI pa3MeNIaloTca Ha O(ULIUATBLHOM CalTe
UII.

6. I3MeHeHME JTOKAJbHBIX HOPMATUBHBIX AKTOB

6.1. UnnuBuayanbHbIil TpeANpUHUMATENbL BIpaBEe BHOCUThH M3MEHEHHS B
JIOKaJIbHBIE aKThI:

- B CBSI3U CO BCTYIUICHHWEM B CHJIY JMOO M3MEHEHHEM 3aKOHA WJIH JPYroro
HOPMATHBHOI'O MPAaBOBOIO AKTA;

- O COOCTBEHHOMY YCMOTpEHHIO. B 3TOM ciydyae BakHO, YTOOBI
IPUHUMAEMbIE JIOKAIbHBIE aKThl HE YXYIIAIHU MOJO0KEHUS paOOTHUKOB.

6.2. I3MeHEeHHsI BHOCATCA B TOM K€ MOPSAIKE, B KOTOPOM JIOKAJIbHBIN aKT
pa3pabaThIBaJICS U YTBEPKAAJICS IEPBOHAYAIILHO.

7. OTMeHAa JIOKAJbHBIX AKTOB

7.1. Cornacno ct. 12 TK P® ocHOBaHMSAMH IJisl MPEKPAILLCHUS TEHCTBUS
JIOKAJILHOT'O aKTa MJIU OTACIBbHBIX €TI0 MOJ0KEHHUI SIBIISTFOTCS:

- UCTEUYECHUE CpOKa JcucTBUs. Takas cHUTyanus BO3MOXHA, €CIIH IIPU
pa3pabOTKe JIOKAIBHOTO aKTa ObUI OMNpeAeNieH mepuoi ero aewctBus. llpm
HAaCTYIUICHUH YKAa3aHHOTO CpOKa JOKAJIbHBIM aKT aBTOMATHYECKU YyTpayuBacT
cuny. OT HMHAMBHIYyaJIbHOTO TPEANPHHUMATEISS HE TpeOyeTcs H3JaHus
JOTIOJITHUTEIBHBIX JOKYMEHTOB, IOATBEPKAAOMUX 3TOT ¢akT. B KkadecTBe
IpuMepa MOXKHO IIPUBECTH T'pauk OTIYCKOB. B criry mpsMoro ykasaHus 3aKoHa
rpaguK OTITYCKOB YTBEPKIACTCS €XKETOAHO H TPEKpamiaer JeHWCTBHE TI0
OKOHYaHWHU KaJCHIApPHOTO TOJ1a;



- OTMeHa (NpU3HAHWE YTPATHBIIUM CHJy) JIOKaJbHOrO akTta Jnbo
OTJICJIBHBIX €T0 MOJIOKEHUN APYTUM JIOKAJTbHBIM aKTOM;

- BCTYIUICHUE B CHJIy 3aKOHA WJIA JPYroro HOPMAaTUBHOTO MPAaBOBOIO aKTa,
COAEPKAILEr0 HOPMBI TPYAOBOIO IMPaBa, KOIAa YKAa3aHHBIC aKThl YCTAHABIIMBAKOT
0oJiee BRICOKHMH YPOBEHb IrapaHTUIl paOOTHHUKAM I10 CPaBHEHHUIO C JICHCTBOBABIINM
JIOKAJIbHBIM aKTOM.

8. IlepexoaHbIie MOT0KEHUS

8.1. Pabora mo moAroTOBKE IPOEKTOB JIOKAJIBHBIX HOPMATHUBHBIX aKTOB

HAUYMHAETCS HE3aMEIJIUTENIBHO 110 BCTYIUIEHMU HacTosiero [lonoxenus B cuiy.



